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Purpose
This policy defines the minimum reporting responsibilities for faculty who discover or suspect
academic misconduct.

Reporting Requirement
Faculty must report all suspected violations within 10 business days of discovery.

Failure to Report
Failure to report is itself a policy violation.

Case Handling

Instructors should preserve evidence, avoid unilateral sanctions while investigation is pending,
and coordinate with the Office of Academic Integrity on formal case intake.

Possible Penalties
Penalties range from warning to expulsion depending on severity and prior history.

Documentation

Relevant evidence may include code comparisons, submission logs, course policies,
screenshots, and witness statements.

Required Intake Checklist

 Identify the student, course, assignment, and discovery date.

» Attach relevant evidence including code comparisons, screenshots, and logs.
» Document any interim communications with the student or teaching staff.

» Submit the case through the OAI reporting portal or official case email.

Important

Faculty may explain process steps to students, but must not privately resolve suspected integrity
cases outside official reporting channels.
Questions should be directed to academic-integrity@university.edu.
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